Front Row App Training:
Expenses
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The Fastest & Easiest Sales Reporting Tool Ever!




Expenses

* You can use the Front Row
App to manage expenses

* The system includes options
to identify expense type, has
an integrated camera
feature to take photos of
receipts and includes an
email engine for easy
expense submission




Expenses List

Shell ——— * The opening page lists your
No Client $ 50.00 entered expenses

Harbour front Parking 2016-01-26

e 21000« Select any expense to review
Car Rental 2016-01-26 |t

No Client $ 35.00

407 2016-01-26 ) ,

No Client SRR e Select ‘More’ to create a new
Parking 2016-01-26 expense or to send an

No Client $10.00 expense report

Fix 2016-01-26

No Client $ 35.00

Esso 2016-01-26

Atlas inc $ 50.00




Expense Options

* YOu can assign an expense
to a client, to other, send an
expense report, or sort and
filter your expenses listed

Choose Option

New Client Expenses

New Other Expenses

Send Expenses Report

Sort & Filter




Client Expenses

Select Client

Q Search « To aftach an expense to a
A client, first select the client In

April's apples
652752897

your client list

arabco (to another)
389

Arabco Inc
4164581121

Arnold Printing (to another)
1231132

Arnold printing
15135336900

Atlas inc
7034547616

Attachmate
1127

B

Bell Media
4163844141

betty's food mart
345154

<X XSES<CHWILDUVOZZIrXRcc—IOTMMOUOT>W-=

bile tire
123345

hille flower eshon




Client Expenses

Client : [ Arabco Inc j

* Fill out the merchant, amount,
Merchant : (HarbourFront Parking} date, Category, and

Amount : [&B 10.00 ] descrl ptlon .

Date : [ Tue Jan 26 2016 ]
caegory: [P ] | o Attach a photo for

D iption : arking for produc . .

eeripron {" i Bt J authentication purposes

presentation with atlas

Photo :




Sending an Expense Report

I
Send Expenses Report

Report Start Date - « Select the date range for the
( Tuesn262006 ) expense report you would like
Report End Date : to Smelt

( Tue Jan 26 2016 )

Email Address :

etien@frontrowsolutions.com




Contact us for any support questions:

Phone: 1-800-986-0983

Email: support@frontrowsolutions.com
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